Elements of the Professional Project Writing

1) Front Matter

· Title Page

· Certification of Authorship page

· Advisor Approval page

· Project Paper Revision/Change History Tracking page

· Acknowledgements page

· Abstract (Maximum of 350 words)

· Table of Contents

· List of Tables

· List of Figures / Exhibits / Addenda

2) The Text

Chapter One: Introduction

This chapter includes:

· Statement of the problem to be investigated and goal to be achieved

· Relevance, significance or need for the project

· Barriers and/or issues

· Elements, hypotheses, theories, or questions to be discussed/answered

· Limitations/scope of the project

· Definition of terms

· Summary

Chapter Two: Review of Literature / Research

This chapter includes:

· Overview of all literature and research on the project

· Literature and research that is specific/relevant to the project

· Summary of what is known and unknown about the project topic

· The contribution this project will make to the field

Chapter Three:  Methodology

This chapter includes:

· Research methods to be used

· Life-cycle models to be followed

· Specific procedures

· Formats for presenting results/deliverables

· Review of the deliverables

· Resource requirements

· Outcomes

· Summary

Chapter Four: Project History

This chapter includes:

· How the project began

· How the project was managed

· Significant events/milestones in the project

· Changes to the project plan

· Evaluation of whether or not the project met project goals

· Discussion of what went right and what went wrong in the project

· Discussion of project variables and their impact on the project

· Findings / analysis results

· Summary of results

Chapter Five:  Lessons Learned

This chapter includes:

· What you learned from the project experience

· What you would have done differently in the project

· Discussion of whether or not the project met initial project expectations

· What the next stage of evolution for the project would be if it continued

· Conclusions / recommendations

· Summary

3) Back Matter

· Annotated Bibliography

· References

· Exhibits / Addenda
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